
7th Grade

Comic Strip



Directions

Create a comic strip explaining 
your topic and your position 
on the issue.  Pretend your 
reader knows NOTHING about 
your topic, so it is up to you to 
teach them!
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Accessing Document
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1. Sign in to Microsoft Teams
2. Login: sID#@phsd144.net

District Password
3. Click on ASSIGNMENTS
4. Click on ARGUMENTATIVE 

NEWSLETTER
5. Click on       next to document 

in MY WORK
6. Select OPEN IN WORD.

Comic Strip

Comic Strip.docx
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Set Up Document Layout



MARGINS
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1. Click on LAYOUT & select MARGINS
2. Select CUSTOM MARGINS
3. Set TOP & BOTTOM margins to 0.5”
4. Set LEFT & RIGHT margins to 0.75”
5. Click OK



PAGE ORIENTATION

1. Click on ORIENTATION
2. Select PORTRAIT
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Formatting Document



PAGE BORDER
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1. Click on DESIGN tab
2. Click on PAGE BORDERS
3. Click on PAGE BORDER tab
4. Click on BOX
5. Select the STYLE, COLOR, 

WIDTH for the border.
6. Click OK *** Make sure it says WHOLE DOCUMENT ***



Comic Strip Title



COMIC STRIP TITLE 1
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1. Click on HOME tab

2. Change the font to COMIC SANS, ELEPHANT, or SNAP ITC.

3. Change the text size to between 26-36 pt.

4. Change the font style to YOUR CHOICE

*** Must to easily readable***



COMIC STRIP TITLE 2
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1. Click on INSERT
2. Select WORD ART
3. Choose the style YOUR CHOICE
4. In the textbox, type the comic strip title.
• Must be related to your topic!

5. Center the title on the page.



COMIC STRIP TITLE 3
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1. Click on DRAWING TOOLS – FORMAT tab
2. Select the title text
3. Click on TEXT COLOR
4. Select the color YOUR CHOICE
5. Click on TEXT OUTLINE
6. Select the color & weight YOUR CHOICE
7. Resize the textbox if necessary

TEXT COLOR
TEXT OUTLINE



Comic Strip Boxes



INSERT TABLE 1
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1. Click on HOME tab.
2. Change the text size to 12 pt.
3. Change the alignment to CENTER. 



INSERT TABLE 2
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1. Click on the INSERT tab.
2. Click on TABLE and select 2X3.



RESIZE TABLE
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1. CLICK on the table.
2. CLICK on the handle 

in the bottom right-
hand corner of the 
table.

3. DRAG to the bottom 
of the page until the 
table covers most of 
the page.



MERGE MIDDLE ROW

Slide 13

1. Select the MIDDLE ROW of the table.
2. Click on TABLE TOOLS – LAYOUT.
3. Click on MERGE CELLS .



RESIZE CELL #2

Slide 14

1. Click on the TABLE TOOLS – LAYOUT tab.
2. Select the SECOND cell in the FIRST row.
• GREY bar at the top means the cell is selected.

3. Place cursor on the line until you see this symbol.
4. CLICK and DRAG line to the LEFT
• Only the line in the FIRST row should move.



SPLIT CELL #5
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1. Click on the TABLE TOOLS – LAYOUT tab.
2. Select the FIRST box in the THIRD row.
3. Click on SPLIT CELLS
4. Set the number of COLUMNS to 2.
5. Click OK



RESIZE THIRD ROW CELLS
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1. Click on the TABLE TOOLS – LAYOUT tab.
2. Select the ENTIRE third row.
• GREY bar across the top means the row is selected.

3. Click on the DISTRIBUTE COLUMNS button
• Will become three EQUAL sections.



Comic Strip Backgrounds



SHADING BACKGROUND
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1. Click on the TABLE TOOLS – DESIGN tab.
2. Select the cell you want to shade.
3. Click on SHADING
4. Select the color YOUR CHOICE
• Click on MORE COLORS  for more options.

5. Repeat for every cell that will be shaded.



PICTURE BACKGROUND 1
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1. Click on the cell that will have a picture background.
2. Click on the INSERT tab.
3. Click on ONLINE PICTURES
4. Using keywords find an appropriate picture.
5. Select the picture and click INSERT.



PICTURE BACKGROUND 2

Slide 19

1. Click on the picture to select it.
2. Click on the PICTURE TOOLS – FORMAT tab.
3. Click  on TEXT WRAP.
4. Select IN FRONT OF TEXT.



PICTURE BACKGROUND 3
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1. Click on the picture to select it.
2. Use the handles around the picture to resize it so if 

fills up the ENTIRE cell.



Comic Strip Content  
Pictures/Graphics

*** Use slides 21-26 to INSERT & EDIT pictures/graphics in all 
of the comic strip cells. ***



INSERTING PICTURES
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1. Click on INSERT tab
2. Click on ONLINE PICTURES
3. Type in your search term
4. Select the picture and click INSERT



TEXT WRAP & LAYERING
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1. Click on PICTURE TOOLS – FORMAT tab
2. Click on WRAP TEXT
3. Select IN FRONT OF TEXT
4. Click on BRING FORWARD
5. select BRING TO FRONT



CROP PICTURE
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1. Click on PICTURE TOOLS – FORMAT tab
2. Click on CROP
3. Click and drag black bars around picture to crop image.



SIZING & PLACEMENT
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1. Click on handles to resize the image.
2. Click on      to rotate image.
3. Click on middle handle and drag across 

picture to flip the image.
4. Click & drag image to desired location.



REMOVE BACKGROUND
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1. Click on PICTURE TOOLS - FORMAT 

2. Click on REMOVE BACKGROUND

3. Use the MARK AREAS TO 
KEEP/REMOVE to select the 

graphics that you want to 

keep/remove.

4. Click KEEP CHANGES.



PHOTO EDITING
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Use tools to edit images
Ø Corrections: Sharpen/Soften & Brightness/Contrast
Ø Color: Tone, Saturation, & Recoloring
Ø Artistic Effect: Various effects options



Comic Strip Content
Thought/Speech Bubbles

*** Use slides 27-31 to INSERT & EDIT callouts in all of the 
comic strip cells. ***



INSERTING CALLOUTS
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1. Click on INSERT tab
2. Click on SHAPES
3. Select one of the CALLOUTS (at bottom)
4. Click and drag to draw callout on page.



BUBBLE TEXT
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1. Click on HOME tab
2. Select the speech bubble text.
3. Change the font to COMIC SANS, ELEPHANT, or SNAP ITC.
4. Change the text size to between 10-12pt.



CALLOUTS WRAP & LAYERING
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1. Click on DRAWING TOOLS – FORMAT tab
2. Click on WRAP TEXT
3. Select IN FRONT OF TEXT
4. Click on BRING FORWARD
5. select BRING TO FRONT



CALLOUT STYLE
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1. Click on DRAWING TOOLS – FORMAT tab
2. Click on the callout
3. Select a style from the SHAPE STYLES menu.



SIZE & PLACE CALLOUT
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1. Click on callout bubble.
2. Use handles around outside to resize bubble.
3. Drag speaker handle towards who is doing the 

talking in the cell.

SPEAKER HANDLE



Comic Strip Content
Info Boxes

*** Use slides 32-35 to INSERT & EDIT info boxes in the comic 
strip cells. ***



INSERTING INFO BOXES
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1. Click on INSERT tab
2. Click on SHAPES
3. Select RECTANGLE/ROUNDED RECTANGLE
4. Click and drag to draw shape on the page.



INFO BOX TEXT

Slide 33

1. Click on HOME tab
2. Change the font to COMIC 

SANS, ELEPHANT, or SNAP ITC.
3. Change the text size to between 

10-12pt.
4. Enter additional info for the 

reader.



INFO BOXES WRAP & LAYERING
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1. Click on DRAWING TOOLS – FORMAT tab
2. Click on WRAP TEXT
3. Select IN FRONT OF TEXT
4. Click on BRING FORWARD
5. select BRING TO FRONT



INFO BOX STYLE
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1. Click on DRAWING TOOLS – FORMAT tab
2. Click on the info box.
3. Select a style from the SHAPE STYLES menu.



SIZE & PLACE INFO BOXES
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1. Click on info boxes.
2. Use handles around outside to resize box.
3. Drag box to desired location.



Saving Document



SAVING TO ONEDRIVE
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Click on DISK ICON to save 
your document to OneDrive



Turning in Assignment



TURN IN ASSIGNMENT
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1. Verify that your document is 
under MY WORK.

2. Click on TURN IN.

Argumentative Newsletter

Argumentative Newsletter.docx

Comic Strip

Comic Strip.docx


